HOW TO APPLY ON LINE — INTERNAL CANDIDATES

1. Logon to our Web site: www.genesishealth.com

2. Click on “Employment”.
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3. This will take you to the Employment page. Click on “Appl

Genesis Employees Only”.

3 Employment Opportunities - Employment - Microsoft Internet Explorer provided by Genesis Health System

Online — Current

File Edt Wiew Favorites Tools  Help

Fop-Up Stopper =] OAJOFF Qlé

eBack - e - B @ \_h | pSearch *Favnrites eMed\a @‘ L?—Zv =

& [3 || [B% options

address IE hikp: . genesishealth. carmfunpubghs. aspecepid=7 48 InPubUrl=jemployrment findsx. aspx

o> GENESIS

Employment

=] Print Version

Health Services

At GENESIS, the Quad Cities' very own health care syStem, we never settle, That's why we have
} Find Health Information

simplified our electronic job application process, If ypd're looking for rewarding work, we encourage
you to submit your information to our new appligant database to be considered for current and

future job openings.

) Find a Physician
b Find a Service
b Find a Facility « apply Online
o Click here far information on
Online
+« Apply Online - Current Genesis Employees Only
o Click here for information on How to Submit an
Internal Application
e How to Check Your application Status/Update Your
Application
e Physician/Provider Recruitment

[Patient & Family Services
} My e-health

} Classes & Events

P virtual Tours

P Email a Patient

b Volunteer / Donate
) Baby Photos

} Online Shopping

ther Services
P} Employment
} News Room
» E-Newsletter

P Public & Media Services

|@ hittp: f vy, genesishealth, comFacilities/all_facilities, aspx

Bk
Search Site @

Advanced Search

#About Us | Contact Us | Fags

Quick Links

Genesis On Call
Genesiz HealthPlan
Wirtual Tours

Featured Services
Bariatric Surgery
Bahavioral Health
Cancer
cardiology
Home Health
Neuroscience
Nursing Hormes
Physical Mad, & Rehab,
Senior Services

Looking for health-related
books?

click on the loga below,

IN ASSOCIATION WITH

amazon.com.
S—T

Privacy Policy | Patient Rights LI

’_ ’_I_ q Local intranet 4

Page 2 of 12

Revised 1/25/2006



4. To search for available positions you can search by Category, Location,

Schedule or All. Once you make your selection, click on the “Seafch” button.
The open positions matching your criteria will be
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5. You can also utilize the user tools at the bottom of the screen.

a. Career Mail - Click here to receive e-mail when new jobs that
match your interests become available. Follow directions for
New Users or Existing Users. You will need to enter your e-mail
address.

b. Application Status - Click here to check the status of your
application|. This feature can only be used if you have
previously applied online. You will need to enter your e-mail
address. e status of your application will be e-mailed to you.
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6. Once you have located a position you would like to apply for, click inside the
white box under the “select” column corresponding to the position. You may
select as many positions as you would like. Once you have selected the
position(s) you are interested in, click on the button “View selected job(s)”.
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7. The Employment screen will display the position(s) you have selected.
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8. You can conduct a new search, send this job to a friend, or apphxonline for
each position(s). To apply online, click on the link “Click Here to Apply
Online”.
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NOTE: If you select more than one position, you must “apply” for each
position. This does not mean you need to complete the entire application
again. (See #9 on the next page)
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9. You will come to the “Applicant Login” screen. If this is the first time you
have applied online, click on “Click to Apply”. If you have previously applied
online, enter your user name and passwogrd in the space provided. This will
take you to your current online applicatipn.

10. If you have previously applied online anid cannot remember your password,
click on “Forgot your Password?” and it|will be sent to you.

Applicant Login

If you applied prigr to this date

Click Here To Access Yolir Saved Application

using your emailfand password

First Timelﬁ\pplying?
Click To Apply

Registering will allow you to save your application. apd submit
additional applications to other positions.

If you applied after xxxx 2005 and have registered
Please Login Below

User Marme I
Fassward I
Login | Skip |
Forgot vour Password? Clidk Here.
Forgot vour User Hame? Clig: Hers.

Cancel |
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11. If this is your first time applying a registration screen will appear. Enter the
required information. If you do not have an email address, please follow the
instructions listed below. After entering the information click “register.”

Registration

* required

Contact Information:

* First Mame: |

* Last Mame: |

* Email Address: |

Registration Informatio

* User MName: I {must be at least 8 characters)
* Last 4 Digits of SSN: I
* Password: I / (must be at least 8 characters)

* Re-Enter Password: |

* Security Question: | / j

* Security Answer: I /

Register | Cancel

12. A screen will appear confirming your registration. Click continue to complete
the application.

Applicant Registration

Thank you for registeripg!
Click on the button below to continug“with the application.

Continue |
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13. On the next screen click continue to bring up the applicatjon.

14.

15.

3 Job Application - Microsoft Internet Explorer provided by Genesis Health System

Applicant Prefill

Select from the following

i~ Complete the Application

Continue |

On the next screen click continue to bring up the application.

You will come to the ‘Internal Transfer Form’ online application. The position
you are applying for will be displayed in the upper right hand corner. All fields
that are marked by a “red” star are required fields and must be completed.
Enter as much information as Rossible.

Bozition Applied Faor

% %GENESIS Poszition: Secretary
W Facility: Genesis WHA - Davenport

Departrnent: Admin/Sup All-Davenport
Schedule: Full-Time

Internal Transfer Form Req Num: 1110

* required information October 15, 2004

PERSONAL INFORMATION

First Name: * l ML |_

Last Mame: * |

Emplovee Mumber; * I
Hire Date: I

Current Information

Current Position:

Department:

Supervisor:

Days you work:

Shift you waork:

||

FTE Status:

|&] Done

[_" i__.- [[5 Local intranet
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16. You can also include a cover letter and/or attach a copy of your resume.

=8 Job Apphcation - Microsoft Internet Explorer provided by Genesis Health System
Cover Letter
Resume
ADDITIONAL INFORMATION -
4 | »
[&] Done ’_ ’_ ré_ |4 Intermet 4
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17. After you have entered all of your information, you will be asked to type your
name and the current date. Your typed name will be used as your written
signature. Click on the “submit” button.

=8 Job Application - Microzoft Internet Explorer provided by Genesiz Health System

hereby authorize the Yelease of any information regarding my schoaol records or previous
employment and herefyy release all parties from any and all liability of damages for providing
the information reques

This application does not constitute an agreement or contract for employment for any
specified period ar any definite duration. I understand that no representative of the employer
other than an authorized bfficer, has the authority to make any assurances to the conftrary.
further understand that any assurances must be in writing and signed by an authorized office
I understand it is the Healtlh System’s policy not to refuse to hire a qualified individual with a
disability because of that parson’s need for a reasonable accommodation as required by ADA.

In consideration of my emplogment. I agree to conform to the rules and requlations of Genesi
Health System and agree that\my employment and compensation can be terminated, with or
without cause, and with or without notice at any time, at the option of Genesis ar myself,

Your application will be considerkgd active for a period af six manths. At the end of that perioc

wvour application will become inactive. If you want to be given further employment
consideration, you will be required to update wour application.

Wy typed name below shall have the same force and effect as my written signature.

Candidate's/applicant's Signature: |

Date: |

|aj Dane l_l_l—é_lﬂ Internet G
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18. You will receive a notice that your application has been submitted to the

Human Resource Department.
4 Employee Inquiry - Microzoft Internet Explorer provided by Genesis Health System

I
Thank Youl |

Your information has been sent.

Thank you for inquiring about the position: Secretary
| Your email address: tiesmanb@genesishealth.com

| Human Resource Department

Feturn to Job Postings

|

|@ Done l_ l_ E |E§ Local intranet

19. At this point, if you selected two positions (Page 3 of 8), click on “Return to
Job Postings” so that you can apply for the other job you selected.
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