When you apply online, you will be considered for current and future
opportunities. Once you complete the online candidate registration, your
information will remain active in our database for one year. At any time, you
may access and update your information by simply returning to this site.

By using our online application services, you are allowing us to:
e Quickly match your skills with our immediate openings
¢ Automatically match your skills to all future openings
e Better understand your career aspirations

HOW TO APPLY ON LINE (Non employee)

1. Logon to our Web site: www.genesishealth.com

2. Click on “Employment”.
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3.

3 Employment Opportunities - Employment - Microsoft Internet Explorss provided by Genesis Health System

This will take you to the Employment page. Click on “Apply Online”.
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4. To search for available positions you can search by Category, Location,
Schedule or All. Once you make your selection, click on the “Search” button.
The open positions matching your criteria will be displayed.
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5. You can also utilize the user tools at the bottom of the screen.
a. Career Mail - Click here to receive e-mail when new jobs that

match your interests become available. Follow directions for
New |Users or Existing Users. You will need to enter your e-mail

prevyiously japplied online. You will need to enter your e-mail
he status of your application will be e-mailed to you.
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6. Once you have located a position you would like to apply for, click inside the
white box under the “select” column corresponding to the position. You may
select as many positions as you would like to apply for. Once you have
sele¢ted the position(s), click on the button “View selected job(s)” found at

the Bottom of the screen.
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7. The Employment screen will display the position(s) you have selected.
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Here to Apply Online”.
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9. You will come to the “Applicant Login” screen. If this is the first time you
have applied online, click on “Click to Apply”. If you have previously applied
online, enter your user name and password in the space provided. This will
take you to your current online applicatipn.

10. If you have previously applied online and cannot remember your password,
click on “Forgot your Password?” and it|will be sent to you.

Applicant Login

If you applied prigr to this date

Click Here To Access Yolr Saved Application

using your emailfand password

First Timeé\pplying?
Click To Apply

Registering will allow you to save your application. apd submit
additional applications to other positions.

If you applied after xxxx 2005 and have registered
Please Login Below

User Mame I

Password I

Login | Skip |

Forgot vour Password? Clids Here.

Forgot vour User Mame? Clidk Hers.

Cancel |
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11. If this is your first time applying a registration screen will appear. Enter the
required information. If you do not have an email address, please follow the
instructions listed below. After entering the information click “register.”

Registration

* required

Contact Information:

* First Mame: |

* Last Mame: |

* Email Address: |

Registration Informatio

* User MName: I {must be at least 8 characters)
* Last 4 Digits of SSN: I
* Password: I / (must be at least 8 characters)

* Re-Enter Password: |

* Security Question: | / j

* Security Answer: I /

Register | Cancel

12. A screen will appear confirming your registration. Click continue to complete
the application.

Applicant Registration

Thank you for registeripdg!
Click on the button below to continug“with the application.

Continue |
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13.

On the next screen click continue to bring up the application.

Applicant Prefill

14.

Seleit from the following

¢~ Complete the Applicatio
If you do not have an electronic veryjon of your resume available, select this opticn to begin
completing the online application.

Continue |

You will come to the online application. In the upper right hand corner, the
position you are applying for will be displayed. All fields that are marked by a
“red” star are required fields and must be completed. Enter as much
information as possible.

3 Job Application - Microsoft Internet Explorer provided by Genesis Health System _l@ 5'

Position Applied For

&> GENESIS
W Facility: Genesis Medical Centar - East

Campus
Department: FCYL-C
application for Employment Schedule: Full-Time

W consider applicants for all positions without regard to race, Feq Hum: 1116

color, religion, creed, national origin, age, disability, sexual
orientation, marital status, or any other legally protacted status.

Instructions to Applicant

1. ¥ou must fully and accurately complete the application for employment. Incomplete
applications will not be considered. Genesis may use the information given in the
application to investigate the applicant's previous employment and background,

2, The application for Employment will be considered inactive after 90 days. If you wish to
be considered after that time, you must complete a new application for Employment,

3. If you are hired, proof of citizenship or immigration status will be required to verify your
lawful right to work in the United States,

* required information Septemnber 28, 2004

PERSOMNAL INFORMATION

First Mame: I MI: I
Last Name: * | Maiden Mame:

address: |

City: * I
State; I_
zZip: " I
Snrial Security Murmber: I {HER-RE-RERR)

Home Telephone: ™ I

Business Telephone: I =l

|g1 Daone

[ 2 N3 Local intranet
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15. You can also include a cover letter and attach a copy of your resume.

=X Job Application - Microsoft Internet Explor:r provided by Genesis Health Syste - |EI|5|

1
2,
ich
4, Press 'Ctd W' to paste the information.

Cover Letter
T Thom It May Copgocern ;I

Resume
RESUME OF |

Hire Me by Monday

4
|€| Done ’_ I_ E |‘:§ Local intranet A
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16. After you have entered all of your information, you will be asked to type your

name and the current date. Your typed name will be used as your written
signature. Click\on the “submit” button.

application ar my immediate termination should I be employed by Genesis Health System. I
hereby authorize the release of any information regarding my schoaol records or previous
employment and hereby rele\ase all parties from any and all liability of damages for providing

specified period or any definitd duration. I understand that no representative of the employer,
other than an authorized officey, has the authority to make any assurances to the contrary. I

disability because of that person\s need for a reasonable accommodation as required by ADA,
In consideration of my employment. I agree to conform to the rules and regulations of Genesic
Health System and agree that my employment and compensation can be terminated, with or
without cause, and with or without\notice at any time, at the option of Genesis ar myself.
Your application will be considered atctive for a period of six months, At the end of that period

vour application will become inactive) If you want to be given further employment
consideration, you will be required to update vour application.

vy typed name below shall have the\same force and effect as my written signature.

Date: I

Candidate's/applicant's Signature: I * J

|&] Done l_l_ré_l@ Internet
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17. You will receive a notice that your application has been submitted.
4 Employee Inquiry - Microzoft Internet Explorzr provided by Genesis Health System

Thank You!

has been sent.
|Thank wou fzf inquiring about the position: Secretary
l‘mur emailddress: tiesmanb@genesishealth.com
| Human Resource Department

Feturn to Job Postings

|

|@ Done l_ l_ E |E§ Local intranet

18. At this point if you selected two positions of interest initially (Page 3 of 9)
click on “Return to Job Postings” so that you can apply for the other job(s)
you selected.
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19. You will return to the “Employment” screen where you can choose to apply for
another position of interest (follow instructions starting from Page 4).
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20. Once you have applied for all positions of interest, please click the ‘X’ to close
out of the screen.

21. Thank you for applying online with Genesis Health System.
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